
P.O. BOX 631 . 900 NORTH GOLD . DEMING. NEW MEXICO 88631 

March 28,2014 

Arizona Corporation Commission 
Docket Control 
ATTN: KayMecca 
1200 West Washington 
Phoenix, AZ 85007-2996 

Arizona Corporation Commission 

APR 0 I 2014 

Re: Compliance Filing Docket No. E-01 851A-13-0252 

Dear Ms. Mecca: 

Please find enclosed an original and thirteen copies of a Notice of Compliance Filing and 
attached approved Plan of Administration as ordered by Decision No. 74390 in the above 
reference matter. I do not need the return of a conformed copy, I can retrieve it from eDocket 
once it is posted. 

Thank you for your assistance and attention to this matter. Please contact me if thm are 
any questions or problems with the filing. 

Sincerely, 

COLUMBUS ELECTRIC COOPERATIVE, INC. 

General Counsel 

FAX (575) 546-31 28 . 800-950-2667 . OUTAGE RESPONSE 800-228-0579 
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BEFORE THE ARIZONA CORPORATI =ION 

COMMISSIONERS 
BOB STUMP, Chairman 
SARY PIERCE 
BRENDA BURNS 
BOB BURNS 
SUSAN BITTER SMITH 

lN THE MATTER OF THE APPLICATION OF ) DOCKET NO. E-01851A-13-0252 
COLUMBUS ELECTRIC COOPERATIVE, INC. ) 
FOR AN INCREASE IN RATES AND FOR 1 NOTICE OF 
OTHER RELATED APPROVALS 1 COMPLIANCE FILING 

Columbus Electric Cooperative, Inc. hereby submits its Approved Plan of Administration 

Cor its Fuel and Purchased Power Cost Adjustor as ordered in the fowth decretal paragraph of 

Decision No. 74390. 

Respectfdly submitted; 

COLUMBUS ELECTRIC COOPERATIVE, INC. 

General Counsel 
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Drigmal and 13 copies filed this 
28 4 day of March, 2014, with: 

Docket Control 
Arizona Corporation Commission 
1200 West Washington st. 
Phoenix, AZ 85007 

Copies of the foregoing were mailddelivered this 
mN day of March, 2014, to: 

Steve Olea and Julie McNeely-ban,  
Utilities Division 
Arizona Corporation Commission 
1200 West Washington St. 
Phoenix, AZ 85007 

Janice Alward and Brian Smith, 
Legal Division 
Arizona Corporation Commission 
1200 West Washington St. 
Phoenix, AZ 85007 
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COLUMBUS ELECTRIC COOPERATIVE, INC. 
Amended Plan of Administration 

Purchased Power and Fuel Cost Adjustor 

The Plan of Administration ("POA") relates to the administration of Columbus Electric Cooperative, Incorporated's 
("CEC or "Cooperative") fuel and purchased power cost adjustor ("FPPCA") and is filed for Arizona Corporation 
Commission ("Commission") pursuant to Decision No. 74390 dated March 19,2014. The purpose of the POA is to 
describe how CEC proposes to administer i ts FPPCA based on the proposed methodology included in Docket No. E- 
01851A-134252. It is also intended to provide CEC Guidelines to adapt to changing conditions that may impact 
the administration of its FPPCA. 

Overview 
CEC is an electric distribution cooperative that is member- owned and managed as a not-for-profit entity. Its 

membertustomers elect a nine member board of directors from its membership to set policy and oversee the 
management of the Cooperative. Margins earned by CEC flow to the patronage capital accounts of its members 
and are retired over a number of years, as permitted by CECs financial condition. Currently, CEC has an all power 
requirement contract with Tri-State Generation and Transmission Association, a generation cooperative 
headquartered in Westminster, Colorado. 

Fuel and purchased power costs are a significant component of CECs cost of providing electric service to its 
members. The purpose of the FPPCA is to allow CEC to recover or refund fluctuating power supply cost between 
rate cases. 

CEC tracks the bank balance and resets the perkWh recovery rate (or factor) each month to address over- or 
under-collectionsand in order to maintain the FPPCA bank balance as close to zero as is reasonably possible. CEC 
shall make these make adjustments to the per-kWh recovery rate (or factor) for this purpose without prior 
Commission approval and subject to further Commission order. 

Eligible Expenses 
Currently, and as proposed in this case, the following expenses are booked in the following Rural Utility Service 
("RUS") Accounts in accordance with RUS procedures and protocols and shall be eligible for inclusion in CECs 
FPPCA: 

Account 555 (Purchased Power) 
Account 565 (Transmission of Electricity by Others) 
Account 547 (fuel cost for other generation) 
Account 501 (fuel cost for steam power, generation, less legal fees, less fixed fuel cost except for gas 
reservation) 

Other expenses deemed fuel -related under RUS accounting, but booked to other RUS accounts, such as 557, shall 
not be recovered through the FPPCA. 

The above accountsare subject to change if RUS alters its accounting requirements or definitions and to future 
Commission orders. 



The Base Cost of Fuel and Purchased Power: 
The Base Cost of Fuel and Purchased Power ("Authorized Base Cost") reflects the fuel and purchased power cost 
embedded in base rates and is set by order of the Commission in Decision No. 74390. The proposed Authorized 
Base Cost is $0.078510 per kWh for all electricity sold, effective the date of Commission order in Docket N0.E- 
0185lA-13-0252. 

FPPCA Rate: 
The FPPCA Rate shall be calculated based on the combined Arizona and New Mexico system purchases and sales. 
Agricultural sales shall be included in the current month's FPPCA calculation. All other sales will continue to be 
calculated based on current month power cost and prior month's sales. 

FPKA Bank Balance 
As of January 2014, the FPPCA Bank Balance is $5,540.86 (under-collected) but will continue accruing eligible 
expenses and revenues. At the date of the final order, the balance will be adjusted to remove the outstanding 
Bank Balance. The outstanding amount shall be recovered utilizing a temporary FPPCA calculation. Based on Staff 
recommendation, the temporary FPPCA will only recover the outstanding balance in an amount not to exceed one 
cent ($0.01) per kWh until the account is as close to zero as is practical. 

Monthlv Rewrtiw 
Permanent Fuel and Purchased Power Cost Adiustment - a monthly reporting together with invoices for all eligible 
expenditures and supporting schedules shall be submitted to the Utilities Division. The monthly reporting on the 
permanent FPPCA will include the beginning balance, the monthly collection and the outstanding end-of-month 
bank balance. The report shall be submitted on the forms attached hereto, or as amended from time to time by 
CEC with the written consent of the Director of Utilities, which amended forms shall be docketed in Docket No. E- 
0185lA-13-0252. The monthly report shall be filed with Staff no later than the 15" day of the following month. 

Temoorarv Fuel and Purchased Power Cost Adiustment - CEC will file a separate report along with its regular 
monthly FPPCA filing showing the beginning balance, the monthly collection and the outstanding balance for the 
duration of the temporary fuel and purchased power cost adjustment. 

Annual ReDort and Adiustment 
Each year following CECs Board acceptance of its annual certified outside audit performed in accordance with RUS 
requirements, including specific review of the purchased power cost reported through the FPPCA during the audit 
period, CEC shall file revised year end and monthly reports, if necessary, to reflect all adjustments identified by the 
audit. This revised report shall be clearly marked as "Revised" on the reporting forms and all adjustments shall be 
explained in a cover letter and footnotes to the schedules. Such adjusted reports shall be filed with Staff no later 
than six months after the end of the applicable audit period (July 31 for a calendar year audit). 

Documentation Retention: 
CEC has no internal document retention policy; we comply with RUS Bulletin 180-2. In compliance CEC will retain 
documents related to our power purchases for a period of five (5) years. RUS bulletin 180-2 is attached to this 
POA. 



UNITED STATES DEPARTMENT OF AGRICULTURE 
Rural Utilities Service 

RUS BULLETIN 180-2 

SUBJECT: Record Retention Recommendations for RUS Electric Borrowers 

TO: RUS Electric Borrowers 
Certified Public Accountants 

EFFECTIVE DATE: Date of Approval 

OFFICE OF PRIMARY INTEREST: Program Accounting and Regulatory Analysis 

INSTRUCTIONS: This bulletin replaces the REA Bulletin 180-2 dated June 6, 1972. 

AVAILABILITY: This buiietin is available on the RUS web site at 
http:///www.usda.gov/electric/bulletin .htm 

PURPOSE: This bulletin suggests policies and procedures for the effective preservation and 
effkient maintenance of financial records of RUS Electric borrowers. 

/ Blaine h. Stocktoh 
Assistance Administrato; 
Electric Program 

Date 

http:///www.usda.gov/electric/bulletin
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TABLE OF CONTENTS 

1. PURPOSE 
2. GENERAL 
3. RECORD STORAGE MEDIA 
4. RECOMMENDED PRACTICES 

EXHIBITS 

Exhibit A - FERC Regulation: 18 CFR Part 125 - Preservation of Records of Public Utilities and 
Licensees. (Every efort has been made to ensure the accuracy of this document, however, in 
case of discrepancies, the printed version available _fi.om the Government Printing Ofice, is the 
authoritative source.) 

ABBREVIATIONS 
ZNDEX: 

ACCOUNTING 

AUDITS 
Policy on Audits 

FERC - Federal Energy Regulatory Commission 
RUS - Rural Utilities Service 

DEFINITIONS 

Public Utility or Licensee - RUS Borrower 
Commission - Federal Energy Regulatory Commission 
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1 PURPOSE 

This bulletin recommends policies and procedures for the effective preservation and 
efficient maintenance of financial records of Rural Utilities Service (RUS) Electric 
borrowers. 

2 GENERAL, 

RUS endorses the guidelines as described by the Federal Energy Regulatory 
Commission’s (FERC) “Regulations to Govern the Preservation of Records of Public 
Utilities and Licensees.” The FERC guidelines can be found in 18 CFR Part 125 (Exhibit 
A). Records of RUS borrowers of a kind not listed in the FERC regulations should be 
governed by those applicable to the closest similar records. These suggested guidelines 
should not be constwed as excusing compliance with any other lawful requirements for 
thc pTcSSfir?tifH and maii?:Giii?ncc t?f 333X-d.s. 

3 RECORD STORAGE :MEDIA 

The media used tc: captxc and store the data will play an important part of each RUS 
borrower. Each borrower has the flexibility to select its own storage media. ‘i‘he 
following are suggested guidelines: 

Thc storage media haw a life cxpectancy at least equal to the applicablc 
retention period provided for in the master index of records, unless there is 
quality transfer fi-om one media to another with no loss of data. Each transfer 
~f data fzom one media to anofher shouid be verified for accuracy and 
dwunteniea. 
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It would be helpful if the borrower have the hardware and software available 
to locate, identify, and reproduce the records in readable form without loss of 
clarity. 

At the expiration of the retention period, the borrower may use any 
appropriate method to destroy records. 

When any records are lost or destroyed before the expiration of the retention 
period set forth in the mater index, it is recommended that a certified 
statement be added to the master index listing, as far as may be determined, 
the records lost or destroyed and describing the circumstances of the 
premature loss or destruction. 

4 RECOMMENDED PRACTICES 

(a) Financial requirement and expenditure statements, which are not specifically 
covered by FERC regulations are recommended to be kept for one year after 
the “as of date” of RUS’s loan fimd and accounting review. 

(b) Consumer accounts’ records should be kept for those years for which 
patronage capital has not been allocated. 



F e d e r o l E n e r g y R ~ C o m m S w i o n  

14. Miscellaneous office supplies and ex- 
penses, printing, and stationery. 
15. Transportation, meals, and incidental 

expenses. 
N m  A: The pay of employees driw 

trucks or other transportation equipment in- 
cidental to their regular occupation. shall 
not be included herein but charged directly 
to the appropriate expense or other account. 

NOTE B: Transportation expenses applica- 
ble to construction shall not be included in 
operating expenses. 

9ss Main- of general plant. 
A. This account shall include the 

cost assignable to customer accounts. 
sales and administrative and general 
functions of labor, materials used and 
expenses incurred in the maintenance 
of property, the book cost of which is 
includible in account 390, Structures 
and Improvements, account 391. Office 
F’urnitnre and Equipment, account 397. 
Communication Equipment, and ac- 
count 398 Miscellaneous Equipment. 
For Nonmajor utilities, include also 
other general equipment accounts (not 
including transportation equipment). 
(See operating expense instruction 2.) 

B. Maintenance expenses on office 
furniture and equipment used else- 
where than in general, commercial and 
sales offices shall be charged to the fol- 
lowing accounts: 

Steam Power Generation, Account 514. 
Nuclear Power Generation, Account 532 

Fkfdraulic Power Generation, Account 545. 
Other Power Generation, Account 554. 
Transmission, Account 573. 
Distribution, Account 593. 
Merchandise and Jobbing, Account 416. 
Garages, Shops, etc., Appropriate clearing 

account, if used. 
N m :  Maintenance of plant included in 

other general equipment a ~ ~ o u n t a  shall be 
included herein nnleas charged to clearing 
accounts or to the particulsr functional 
maintenance expense amount indicated by 
the use of the equipment. 

(Malor 00). 

Q 125.2 

PART 125-PRESERVATION OF 
RECORDS OF PUBLIC UTILITIES 
AND LICENSEES 

PART 104 [RESERVED] 

NOTE: For the Uniform System of Accounts 
for all Public Utilities, 886 part 101 of this 
subchapter. 

SeC. 
l25.1 Promulgation. 
I252 General instructions. 
l25.3 Schedule of recorda and periods of re- 

AUTEOR~TY: 16 U.S.C. 835, 825~. and 825h; 44 

tention. 

U.S.C. 3501 et seq. 

OlaS.1 Promulgation. 
This Part is prescribed and promul- 

gated as the regulations governing the 
preservation of records by public utili- 
ties subject to the jurisdiction of the 
Commission and by licensees holding 
licenses issued by the Commission, to 
the extent and in the manner set forth 
therein. 
[Order 617.65 FFt 48155, Aug. 7,20001 

4185.% Generalinstrnetiana 
(a) Scope of this part. (1) The regula- 

tions in this part apply to all books of 
account and other records prepared by 
or on behalf of the public utility or li- 
censee. See item 40 of the schedule 
(Bl26.3) for those records that come 
into possession of the public utility or 
licensee in connection with the acqui- 
sition of property, such as purchase, 
consolidation, merger, etc. 
(2) The regulations in this part 

should not be construed as excusing 
compliance with other lawful require- 
ments of any other governmental body, 
Federal or State, prescribing other 
record keeping requirements or for 
preservation of records longer than 
those prescribed in this part. 

(3) To the extent that any Commis- 
sion regulations may provide for a dif- 
ferent retention period, the records 
should be retained for the longer of the 
retention periods. 

(4) Records other than those listed in 
the schedule may be destroyed at the 
option of the public utility or licensee: 
Provided. however, That records which 
are used in lieu of those listed shall be 
preserved for the periods prescribed for 
the records used for substantially simi- 
lar purposes. And, provided further, 
That retention of records pertaining to 
added services, functions, plant, etc., 

409 



4 125.2 18 CFR Ch. I ( 6 1 4 3  Mmon) 
(0 Premature destruction or loss of 

records. When records are destroyed or 
lost before the expiration of the pre- 
scribed period of retention. a certified 
statement listing, as tar as may be de- 
termined, the records destroyed and de- 
scribing the circumstances of acci- 
dental or other premature destruction 
or loss must be filed with the Commis- 
sion within ninety (90) days from the 
date of discovery of the destruction. 
(g) scM& of records ana Periods of 

retention. (1) Records related to plant in 
service must be retained until the fa- 
cilities are permanently removed from 
utility service, all removal and res- 
toration activities are completed, and 
all costs are retired from the account+ 
ing records unless accounting adjust- 
ments resulting from reclassification 
and original costs studies have been ap- 
proved by the regulatory commission 
having jurisdiction. If the plant is sold, 
the sssociated records or copies there- 
of, must be transferred to the new own- 

(2) Records related to hydroelectric 
facilities and additions, retirements, 
and betterments thereto must be re- 
tained until: 

(i) The Commission has determined 
the actual legitimate original cost of 
the facilities. or the licenses are sur- 
rendered. If the plant is sold, the 8880- 
ciated records or copies thereof, must 
be transferr%d to the new owners. 

(ii) Records related to the determina- 
tion of amortization reserves pursuant 
to section lqd) of the Federal Power 
Act must be retained until a final de- 
termination and adjudication of the 
amorthation reserves are made. 

(h) Retention periods designated “De- 
stroy at option”. “Destroy a t  option” 
constitutes authorization for destruc- 
tion of records at managements’ discre- 
tion if it does not conflict with other 
legal retention requirements or useful- 
ness of such records in satis&ing pend- 
ing regulatory actions or directives. 

(i) Rectnds of sentices perfowned bg as- 
sociated companies. Public utilities and 
licensees must assure the availability 
of records of services performed by and 
for associated or affiliated companies 
with supporting cost informstion for 
the periods indicated in gla5.3 88 nec- 
essarg to be able to readily fnrnish de- 
tailed information as to the nature of 

ers. 

the establishment of which cannot be 
presently foreseen, shall conform to 
the principles embodied herein. 

(5) Notwithstanding the provisions of 
the Records Retention Schedule, the 
Commission may. upon the request of 
the Company, authorize a shorter pe- 
riod of retention for record listed 
therein upon a showing by the Com- 
pany that preservation of such record 
for a longer perfod is not necBg88Pg or 
appropriate in the public interest or for 
the protection of investors or con- 
sumers. 

(b) Designation of supemiscng official. 
Each public utility or licensee subject 
to the regulations in this part shall 
designate one or more persons with of- 
ficial responsibility to supervise the 
utility’s or licensee’s program for pres- 
ervation and the authoripied destmc- 
tion of its records. 

(c) Protection and storage of recotds. 
The public utility or licensee shall pro- 
vide reasonable protection for records 
subject to the regulations in this part 
from damage by fire. floods. and other 
hazards and, in the selection of storage 
spaces, safeguards the records from un- 
necessary exposure to deterioration 
&om excessive humidity. dryness. or 
lack of proper ventilation. 

(d) Record storage media. Each public 
utility and licensee has the flexibility 
to select its own storage media subject 
to the following conditions. 

(1) The storage media must have a 
life expectancy a t  least equal to the 
applicable record retention period pro- 
vided in Sla5.3 unless there is a quality 
transfer from one media to another 
wi th  no loss of data. 

(2) Each public utility and licensee is 
required to implement internal control 
prooednres that assure the reliability 
of, and ready access to. data stored on 
machine readable media. Internal con- 
trol procedures must be documented by 
a responsible supervisory official. 

(3) Each transfer of data from one 
media to another must be verified for 
accuracy and documented. Software 
and hardware reqnired to produce read- 
able records must be retained for the 
same period the media fonnat is used. 

(e) Destruction of records. A t  the expi- 
ration of the retention period, public 
utilities and licensees may use m y  ap 
propriate method to destroy records. 

410 



Federal Energy Regulatorv commisskn 
the transaction. the amounts involved, 7. Journals: General and subsidiary. 
and the accou& used to record the 

(1) Zndw of records. Public utilities 
and licensees must arrange. file, and 

8.J~~voUchersandentr ies .  

lo- Voucher re@sters- 
ll-vouchers- 

transactions. 9. cash books. 

Insurance 
12. Insurance records. 

index records so records m& be readily 
identified and made available to Com- 
mission representatives. 
(k) Rate case. Notwithstanding the 

minimum retention periods provided in 
these regulations, if a public utility or 
licensee wants to reflect costs in a cur- 
rent, future, or pending rate case, or if 
a public utility or licensee has aban- 
doned or retired a plant subsequent to  
the test period of the utility’s rate 
case, the utility must retain the appro- 
priate records to support the costs and 
adjustments proposed in the current or 
next rate case. 

(1) PendinQ complaint litigation or gov- 
ernmental proceedings. Notwithstanding 
the minimum requirements, if a public 
utility or licensee is involved in pend- 
ing litigation, complaint procedures, 
proceedings remanded by the court, or 
governmental proceedings, it must re- 
tain all relevant records. 

(m) Life or mortalitg stud3 data. Life 
or mortality study data for deprecia- 
tion purposes must be retained for 25 
years or for 10 years after plant is re- 
tired, whichever is longer. 
( S e w  3, 4, 15. 16, 308; 41 Stat. 1083-1066. 1068. 
1072, 1075; 49 Stat. 838841; 83 Stat. 617 (16 
U.S.C. 796, 797, 803, 808, 809. 816, 824%. Szsg. 
8281); secs. 8, 10, 16; 52 Stat. 825, 828, 830 (15 
U.S.C. ‘7l79, ’7l7i. 7l70)) 
[Order 450, 37 FR 6293, Mar. a8, 1972, as 
amended by Order 567, 4 FR S6l.5, June 16, 
lgR; Order 258, 47 FR 427%. Sept. 29, 1982; 
Order 335, 48 FR 44483. Sept. 29.198% Order 
617,66 FR 48156, Ang. 7, !#JODI 

Wedub of records and peri- 
oda of retelltion. 

0128.3 

TABLE OF CONTENTS 

Corpo*ote and General 
1. Reports to stockholders. 
2. Organizational documents. 
3. Contracts includLng amendments and 

4. Accountants’ and auditors’ reports. 

5. Automatic data processing records. 

6. General and subsidiary ledgers. 

agreements. 

Information Technologar Management 

Gaeral Amounting Recorda 

9 125.3 

Operations and Maintenance 
13.1. Production-Public utilities and licens- 

ees Oess nuclear). 
13.2 Production-Nuclear. 
14. TMuLsrm ‘ssion and distribution-Public 

utilities and licensees. 
15. Maintenance work orders and job orders. 

Plant and Dep~eciation 
16. Plant ledgers. 
17. Construction work in progress ledgers. 
18. Retirement work in progress ledgers. 
19. Summary sheets. 
20. Appraisals and valuations. 
21. Eqgineering records. 
22. Contracts relatin@; to utility plant. 
23. Reclassification of utility plant account 

24. Accumulated depreciation and depletion 

Purchase and Stores 

records. 

of utility plant account records. 

25. Procurement. 
26. Material ledgers. 
27. Materials and supplies rec8ived and 

B. Records of sales of scrap and materials 

Revenue Accounttng and Collection 
29. Cuatamers’ service applications and con- 

30. Rate schedules. 
31. Maximum demand and demand meter 

32. Wscellaneous billing data. 
33. Revenue suIIIlI1ILples. 

issued. 

and supplies. 

tracts. 

record cards. 

TllX 

34. Tax records. 

--w 
35. Statements of fnnds and deposits. 
36. Records of depaaite with banks and oth- 

Miscellaneous 

ers. 

37. ~ c v e d . 1  
58. statistics. 
39. Budgets and other forecasts. 
40. Records of predecesaora companies. 
41. Reports to Federal and State regulatory 

42. Advertising. 
C o m m i S S i O I l S .  
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Federal Energy Commission 6 125.3 

SCHEDULE OF RECORDS AND PERIODS OF &TENTION-&ntiIUJed 

Hem No. and desaiption 

(e) Lists of unaudited bills (accounts payable), l i t  of 
vouchers transmHted, and meniuranda regarding 
changes in audited bills. 

(9 Voucher indexes .............................................................. 
Insurance 

12. Insurance recwds: 
(a) Reewds d insurance p o l i i  in force. showing cor- 

erage, premiums paid. and expiration dates. 
(b) Records of amounts mcovwd from insum- compa- 

nies in connechbn with losses and of daims against in- 
surance companies, indudhg reports of losses, and 

operrtloruadMa&ltularra 

suppatins papers. 

13.1 Rodudion--PuMii ut i l i  and licanseea (less Nuclear): 
(a) Boiler-tube failure report 
(b) oenerstion and output logs with supportins data: ......... 
(c) Station and system generation reports and dearance 

logs: 
(1) 
(2) 

.................................................. 

.................................................. 
(d) Generating higMension and low-tension load TBcMd8 .. 
(e) Load wrms, temperature logs, mal. and water logs .... 
(9 Gaugereading reports ..................................................... 
(g) Recording mstrumentalion charts .. 

13.2 n u d e a r :  
For infomaWn al pwposes. refer to the document reDen- 

lion mquiements of the Nudear Regulatory Commkr- 
sion. 

14. Transmission and distribulh-Public ut i l i  and licens. 
ees. 

(a) Substation and transmission line logs ............................ 

(d) Records of bansformer inspeclions. oil tests, etc .......... 

(a) n o n s  for +ires for maintenance work 
to be covered by work orders. induding memoranda 
showing the estimates of msts to be incumd. 

(b) Work wder sheets t o w h i  are posted in detail the em 
Mes fa labor, material, and other charges in mnedicf 
with maintenance. and other work pertaining to u K i  op 
erations. 

(c) Summaries of + i  on maintenance and lct 
wders and dearances to operating other accounts (ex. 
dusive of plant accounts). 

(b) System o p e d s  daily logs and reports of operalion .. 
(c) Transfommr histay remrds ............................................ 

15. Maintenance work orders and job orders: 

pbntandD.pred.tlon 
16. Plant ledgers: 

(a) Ledgers of utility plant m n t s  induding land BM 
other detailed le4gm showing the cait of utjlily plant b) 
classes. 

(b) Continuing plant inventory ledger. book or card reoxds 
showing desuiption, locstbn, quantilies, wet, etc, d 
physpl units (or Items) of utilii plant anned. 

17. Consbuctlon work in progress ledgers. work orders, anc 
suppkrmental recwds: 

(a) Consbudion work in progress ledgers .......................... 

(b) Work orders sheets to which am posted in summarl 
form or in detail the enbies for labor. materials, ant 
other charges for utjtity plant additions and the entries 
dosing the work orders to utilii plant in service at com, 
pletion. 

Retention mod 

hstroy at option. 

)esboy at @on after expiration of Such policies. 

i years. See 5 125.2(g). 

I years. 
i years. 

!5 years. See 5 125.2(g). 
I years. See 5 125.2(g). 
I years. 
1 years. 
? years, except river fiow data dleded m connection with 

hydro operation mst  be retained for life of mrporation. 
I year, except where the basic chart information is transfened 

to another recwd, the charts need only be retained 6 months 
provided the recwd conmining the basic data is retained 1 
year. 

3 years. 
3 years. 

Destroy at CQtiOn. 

5 years. 

For life of tmsbrmr. 

5 years 

5 years. 

25 years. See §125.2(g). 

25 years. See 5 125.2(g). 

5 years afler dearanca to plant account pmvided conthuing 
plant inventory TBcMd8 are maintained: Omemise 5 years 
after plant is retimd. 

5 years after dearance to plant account. pmvi" continuing 
plant inventory remrdli are maintained; Omermse 5 years 
after plant is ratimd. 
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SCHEDULE OF RECORDS AND PERIODS OF R E T E N T l O m t i n U e d  

ltem No. and desaiption 

(c) Authomations for expenditures for additions to u f f l i  
plant induding memoranda showing the detailed esti- 
mates of mst. and the bases therefor (induding original 
and revised a subsequent authaizatkms). 

(d) Requisitions and registers of authmizations for utilii 
plant e x p e n d i i .  

(e) Completion or perlormana, Fepons showing compari- 
son behveen authomed esIimates and actual expand- 
tures for u t i l i  plant additions. 

(f) Analysis or cost reports showing quantities of maderials 
used, unit costs, number of man-hours etc., in mnnec- 
tionwithcanpletedmnstruc(ionpmjed 

(9) Recordrr and reports pertaining to progress of consbu~ 
tiw, worh the d e r  in which @b am to be completed. 
and similar records which do not form a basis of entries 
to the accounts. 

18. Rehmant work in progress ledgers, work orders, and sup 

(a) Work order sheets to w h i  are posted the entries for 
removal costs. mateti& movered, and credits to utility 
plant accounts for cost of plant retirement 

(b) Authorizations for retirement of utilii plant, induding 
memoranda showing the basis for determination to be 
retired and estimates of salvage and removal msts. 

19. Summary sheets, distribution sheets, reports, statements, 
and papers dreclly suppaling debits and credits to utili 
plant accounts not mered by construction or rehmanl 
work &and meirsupporting remds. 

plemental mcords: 

(c) Registers of retirement wwk ...................... 

20. Appraisals and valuations: 
(a) Appraisals and valuations made by the company of its 

prqmftbs or investments or of the pmpemeS or imest- 
ments of any assodated mmpanies. (Indudes all 
records essential thereto.). 

(b) Determinations of amounts by which pmprtk or iw 
vestments ofthe company or any of its associated corn- 
panies will be either wriPen up or Written down as a re  
suftof: 

(1) Mergers or acquisitions .......................................... 
(2) Asset impairments .................................................. 
(3) other bases ............................................................ 

21. The otiginal or repmduction d engineering rBcMd8. draw- 
ings, and other supporthg data for pmposed or ascon- 
sbuded utility fecilties: Maps, diagrams, profiles, photo 
graphs, field survey notes, pbt plan. detail drawings. records 
of engineering stud=, and similar remrds showing the kxa- 
tion ofpmposed orasconstNc+ed facjlitieg. 

22. contracts relating to utility plant 
(a) contrads relating to acquisition or sale of plant ........... 
(b) Contra& and other agreementi; relating to seMm 
Wmnd in amnedion with construction of utility plan1 
(induding amtracts for the construction of plant by ogc 
ers for the u t i l i  and for supenrisbn and engineering m 
iating to construrlion work). 

23. Recwds m i n i n g  to reciassificahion of u f f l i  plant ao 
a n t s  to mnfom, to presaibed systems of aomunts indud 
ing supporting papers showing the bases for such redassi- 
ficalions. 

24. Records of armmulated pnniisions for depredation and 
deplelim of utility plant and supporting computation of ax- 
pense: 

(a) De$likd records or analysis sheets segregating the 
acarmuhted depredetion d i n g  to functional dassi- 
fieation of plant. 

(b) Records Meding the seMce life of property and the 
percentage of saivage and cost of removal for property 
retired from each account for depreciab u t i l i  plant 

P u ~ a n d s t o r s s  
25. Procurement 

Retention period 

5 years after dearam to plant -nt excspt where there 
am ongoing C a n m i  ploceedings. 

5 years after dearam to plant account except where there 

5 years after dearanm to plant accmmt except where there 

5 years after dearam to plant awnmt excspt where there 

Destmy at option. 

are ongoing C a n m i  proceedings. 

proceedings. are ongoing (2nnmsm . .  

are ongoing COmrmDsl ' 'onpmcaedings. 

5 years after plant is retired. 

5 years afler plant is retired. 

5 years. 
5 years. 

3 years after appraisal. 

10 years after completion of transaction or as dered by the 

10 years afler recognition of asset impairment 
10 years after the asset was written up or down. 
Retain until retired. 

commgslon. 
. .  

6 yearsafter plant is retired or sold. 
6 years after plant is retired or sold. 

25 years. 

25 wars. 
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SCHEDULE OF RECORDS AND PERIODS OF RETENllON-&ntinued 
~~ 

Item No. and description 

(a) Agreements entemd into for the acquisition ofgoods or 
the pmfommw of senrims Indudes all forms of e g m  
ments not specmcally set forth in SubsecIion 7 such as 
but not limited to: Letters of intent, exchange of cor- 
respondence, master agntements. term mntrads, rental 
agreements, and the various tvpes of purchase wders: 

(1) For goods or senrices relating to plant mnstrudion 
(2) For other goods or servicas .................................... 

(b) SuppxUng dwments induding accepted and 
unaaapted bids or pmptsak (summaries of unaccepted 
bids or pmposals may be kept in lieu of ofiginais) evi- 
dendvyl au relevant elements oftheproavement 

26. Material ledgers: Ledger sheets of materials and supplies 
recaived, issued. and on hand 

27. Materiais and supplies recaived and issued: Remds show 
ing the detailed distribution of materials and supplies issued 
duting aomuntbg petiodg 

28.Remdsof,~ofsaapandmaterialsandwpplies: 
'on for sale of suap and materials and sup (a) 

plies. 
(b) Contracts for sale of saap materials and supplies ........ 

RwellwAccwntlngandcol*cting 
29. Customers' senrice applications and mnbads: Contracts. 

including amendments for extenrriomr of service, for which 
conMwlions are made by customerr and others 

30. Rate schedules: General files of publiied rate sheets and 
schedules of utilily senrice. lnduding schedules suspended 
0r-d 

31. Maximum demand, and demand mater record cards 

32. Miilaneous billing data: BiHii depa-t's mpieS of 
contracts with cusbnws (other than contracts h general 

33. Revenue summenes: Summaries of monthly opereting rev- 
enues according to dasses of service. Including summaries 
offwfeited diScounk and penallies 

fiw 

T U  
34. Tax records 

(a) Copies of tax returns and supporting schedules filed 
with taxing euhr i ik .  suppuling waking papers, 
remrdg ofappeals of tax bills. and recaipts for payment. 
Seesubsechon l l(b) for vouchers evidenang disbucse 
ments: 

(1) lnmme tax returns ................................................... 
(2) property tax retums . 
(3) Sales and other use 
(4) other taxes .................................. 
(5) Agreements - - ....................... 

allocation of mnsdidated inmma taxes. 
(6) Schedule of allocation 9' mnsolidated Federal in- 

(b) Fdings with taxing aulhodtk to qualify employee 
mmetaxesamongasocmte Companies. 

benem e". 
(C) hfmmkfl returns and reports to taxing aumori- 
ties. 

T-V 
35. Statements of funds and deposits ..................... 

(a) Statements of periodic depoails with fund a d m i i  
t0rsortrustees. 

(b) Statements of periodic withdrawals from fund ............... 
(0) statements prepered by fund adminiitrstw or trustees 

of fund adivity induding: 
(1) Beginning of the year balance of fund: 
(2) L)aposii with the fund; 
(3) Acquisition of held by the fund; 

Retenfion cericd 

6 years. See 9 125.2(g). 
6 years. 
6 years. See 5 125.2(g). 

6 years after the ate the rec~ddledgers~ere mated. 

6 years. See 0 125.2(g). 

3 years. 

3 years. 

1 years afIer expiration. 

6 pars after publiished rate sheets and schedules are super. 
seded or 110 longer Used to dlargefor Uwiisenrice. 

1 year, except whera the basic dwt information is transferred 
to anotherrecwd the charts need only be retained 6 mths, 
@dad the basic- is retained 1 yea. 

Destmy at option. 

5 years. 

2 years after final tax liability is determined. 
2 years after final tax liibilii is determined. 
2 years. 
2 years afiwr final tax !Milily is determined. 
2 after final tax ribibi is determined. 

2 years after fmal tax iiaWity b determined. 

5 years affer discontinuanca of plan. 

3 years after fmd tax liability is determined. 

For nudear deoDmmtswn . . ingfunds.retainremdsforallitems 
listedfor3yearsafter~decomndssionlngismmpleted. 

Ifamortization resetve fumls related to l i d  pmjects am 
maintained, retain unld the Commision makes a final deter- 
mination oftha disposibon ofamorthstion resewes. 

Retain recordsfor the mostrecant3years. 

Retain d s f w t h e  most recent 3 years. 
Retain recMdg until the fund is d W e d  or terminated. 
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sCHEWL€ OF RECORDS AND P€RlODS OF ~€NTION--continued 

ltemNo.anddescription 

(4) Disposition of krvesbnents hew by the fund; 
(5) Disbursements fmm the fund, induding party to 

(6) End of year balance of fund. 
whom disbursement was made; 

36. Remrds ofdspsits wim banks and others: 
(a) statements fmm deposritories showing the details of 

funds recaived. disbursed, liansferred. and balances on 
depoeit 

(b) Chack stubs, registers, or other records of chacks 
issued. 

yi.ce#.nawrr 

38. Statistics: financial, operaling and statistical reports used 
for internal administrative or operating pu-. 

39. Budgets and other faecasts (prepared for internal adrninis- 
bative or operating pwposes) of estimated fulure inmrna. ra- 
mipts and axpendituraa in mnedion with financing, con- 
sbuctbn and operatbns. indudm acquisitions and di-k 
of pmpeclies or invegamvlts. 

40. Records of companies ..................................... 
41. Reports to Federal and State regulatory wnwhicm in- 

duding annual financial, operating and statistical reports. 
42. AdverSsing: copies of advertisements by or for the com 

pany on behalf of itself OT any associate company in news- 
papers, magazjws. and other publications, induding msts 
and other records rekwant thereto (excluding advertising of 
a p p l i i .  employment opporhmnitias. routine notices. and 

37. pisarveq 

invitauonsfor bids all of which may bedeswyad ai option). 

Retantion period 

Destroy at option altar completion of audit by indepandant a o  
cwntanl8. 

3 years. 

5 years. 

3 years. 

Rataii consistent with tJm requirements for the same types of 

5 years. 

2 pan. 

raunds of the utility. 

[Order 617,65 FR 48l56, Aug. 7 . m  65 FR 50638. A w .  21, zoo01 
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